
OPERATIONS MANUAL 

AMATEUR RADIO STATION K6AA 

UNITED RADIO AMATEUR CLUB, INC. 

LOS ANGELES MARITIME MUSEUM 



INTRODUCTION: 

As the Club and the station are guests of the City of Los Angeles and the Los Angeles 
Maritime Museum, this manual documents the guidelines to assure members, visitors and our 
host all derive maximum benefit.  Access to and operation of the station is a privilege extended 
only to cleared Radio Club Volunteers.  Refer to Appendix A for the certification process for 
URAC members. 

PURPOSE: 

The primary purpose of the club station in the museum is to interface with the public.  
This interface should educate and demonstrate to museum visitors the various aspects of the 
Amateur Radio Service and why the Federal Communication Commission and international law 
charter its existence.  Additionally, operators are encouraged to become knowledgeable about 
and explain the role communication technologies play in the maritime service, past and present. 

Concurrent with operation of the station’s equipment, operators should be constantly 
aware of the presence of visitors to the museum. Whenever possible, it is desirable that the 
operators strike up a conversation with these guests.  When more than one operator is in the 
station, it is suggested that at least one take the initiative of public interaction while the other(s) 
engage in station operation. 

LAMM STAFF/ RADIO CLUB VOLUNTEERS INTERACTION: 

It is the policy of the museum that items of operational or administrative concerns 
between the LAMM staff and Radio Club Volunteers should only be conducted between a 
designated URAC member and the LAMM Director. All concerns are to be channeled through 
this path only. The selection of the designated URAC member shall be by mutual agreement. 

The Department of Recreation and Parks maintains and is responsible for the security and 
the legal operations therein.  To support this, all operators are to wear their URAC badges and 
operate under the terms of their license class when acting as control operator.  Additionally, 
operators are to follow instructions from museum staff, dress in accordance with the decorum of 
the museum and maintain the station to present a neat and organized appearance.  



OPERATORS: 

Only URAC members who have a valid FCC  Amateur Radio License and who have been 
processed and cleared by the City of Los Angeles Recreation and Parks volunteer system may 
become station operators and be allowed access into the restricted areas of the LAMM.  
During normal museum open hours, access is allowed to the first floor classroom and URAC 
lockers, the north stairway to the second floor, the reproduction machine, the restroom, the 
URAC refreshment refrigerator and sink compartment, the   club station which includes the 
radio equipment and computer table and associated file and storage cabinets.   

The Radio Club Volunteer clearance also permits direct access to ALL museum visitors at the 
station  window to the museum. 

After receiving Radio Club Volunteer clearance, prospective operators will be given a station 
familiarization and operating indoctrination by the Station Manager, the Club Trustee, or 
appointed delegate(s).  Refer to Appendix B, STATION OPERATION, for details. 

Upon satisfactory completion of the indoctrination, the name, call sign, etc. will be added to 
the LAMM-K6AA Roster List and posted on the radio room east wall bulletin board.  Radio Club 
Volunteers shift schedules will be coordinated and established by the Station Manager. 

TECHNICAL ISSUES: 

In the event of technical difficulties with the station equipment,  record a description 
of  the problem in the Equipment Failure Logbook and notify the station manager or 
club president. 



APPENDIX A        Radio Club Volunteer Clearance Procedure 

URAC members who desire to access the club station for training or 
operation must first receive clearance from the LA City Recreation and Parks 
volunteer system.  The process is initiated by requesting the paperwork from 
the URAC’s Designated Liaison to the LAMM’s Director.  At this time, the 
Designated Liaison is Douglas Dowds, W6HB. 

Upon receipt of the paperwork, the candidate will set up an 
appointment by phone with the Live Scan Facility at Peck Park, San Pedro, 
for finger printing. 

PECK PARK MAIN OFFICE 

560 N. WESTERN AVENUE 

SAN PEDRO, CA 

310 548 7580 

M – F    9:30 AM to 4:00 PM 

Take all paperwork and a photo I.D. to the Peck Park Facility.  One 
copy will be returned to the  Candidate after finger printing which must be 
given to the URAC Designated Liaison. Also, insure that the completed 
emergency notification form is included at this time.



  APPENDIX B      Station Operation Indoctrination 

Upon entering the station room: 

1. Turn on the overhead lights 

2. Enter information into the Operators Log 

3. Unlock and open the window to the museum. The key is on the top shelf 
of the equipment bench.  Set the information literature box on the outside 
counter. 

4. Apply power to the equipment with the power switches on the right side 
of the bench 

5. Turn on the ICOM 756 Pro III by depressing it’s power on button for 1 
second 

6. Wake up the center computer and establish a connection to the packet 
network.  (specific instructions are on top of the PAKRATT232 TNC) 

7. Wake up the left side computer if any of its digital mode programs are to 
be used. 

To close down the station: 

1. Do not shut down the computers. They will go sleep by themselves   

2. Manually shut down the ICOM 756 Pro III by depressing the power button 
for 1 second 

3. Disconnect from the packet system with the ‘disconnect’ command on 
the computer display 

4. Secure power to the bench with the power switches on the right side of 
the bench 



5. Bring the information literature box from outside to the inside of the 
window and close and lock the window.  Place key on top shelf of the equipment 
bench. 

6. Complete the logout in the Operators Log. 

7. Museum staff will turn off the lights. 


